
BOARD OF EDUCATION, DISTRICT 148 
DOLTON, COOK COUNTY, ILLINOIS 

The Mission of School District 148 is to 
challenge and support all students to reach their highest level of performance. 

 

 

APPLICATION FOR PERSONAL LEAVE 
SEND TO THE ASSISTANT SUPERINTENDENTS OFFICE 

(2 Days prior to leave) 
 
NAME:  ____________________________________________________________ 
 
LOCATION: ____________________________________________________________ 
 
POSITION: ____________________________________________________________ 
 
DAY & DATE OF REQUEST: _______________________________________________ 

 
                Check One   
                                      all day  

      
                ½ day – a.m. (8:20 – 11:30) 

 
                                                         ½ day – p.m. (noon – 3:15) 
    
 If this is an emergency request submitted after the period of absence, explain the 
nature of the emergency:  
________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________ 

 

    Employee Signature: _________________________________ 

              Date: _____________________________________________ 

 

Administrator  - Initial: ________    Date: _____________                                 

       Approved 

 Not Approved 
 

Superintendent - Initial: ________    Date: _____________ 
   

 Approved 
 

                                                          Not Approved 
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